How to Use This Guide

A copy of this guide should be placed in every classroom, gym, cafeteria, office and other noticeable places.  Guide outlines recommended procedures for responding to emergencies.  Since the information is general, each school or district should tailor procedures to fit its own environment and capabilities.  Schools may use guide as a framework for developing a comprehensive crisis management plan.  For the most effective response, present guide to staff during training and review procedures at the beginning of each school year. 

This guide is intended as a reference for students and staff and should not replace sound judgement and common sense.

