In the event a fire, smoke from a fire or a gas odor has been detected:

· Pull fire alarm.

· Evacuate students and staff to a safe distance outside of building.

· Follow normal fire drill route.  Follow alternate route if normal route is too dangerous.

· Teachers take class roster.

· Principal notifies police (call 911) and Superintendent.   Principal or Superintendent must report incident to Fire Marshal.

· Teachers take roll after being evacuated.

· After consulting with Superintendent, Principal may move students to ______________________ if weather is inclement or building is damaged.



Primary relocation center
· No one may reenter building(s) until entire building(s) is declared safe by fire or police personnel.

· Principal notifies students and staff of termination of emergency.  Resume normal operations.
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